COMMUNITY SVMOKE-FREE ENVIRONMENT 208
RELATIONS

POLICY

It is the palicy of The Board to provide a Smoke-Free Environment for its employees, sudents and
others while on schoal property, in accordance with the Tobacco Control Act.

imini : i

1 It shdl be the responghility of the gopropriate Superintendents to implement and monitor this
palicy.

2. It isthe responghility of the prindpaYsupervisors to adminiger this palicy.

3. A smoke-free environment will be maintained in accordance with the Smoke- Free Environment
Procedures Manua 208-A.

4. In accordance with the Education Act, “schoal” refersto the body of pupils organized as a unit
for educationa purposes, induding teechers and other saff members assodaed with the unit
and the lands and premises used in connection with the unit.

5. In accordance with the Tobacco Control Act, gppropriate Sgns will be posted a dl entrances
to schoals indicating that amoking is nat dlowed on schoal property.

6. This policy goplies to both regular day-school and Continuing education hours of operation as

wdl asto dl other curricular and extra-curricular events.
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COMMUNITY SVIOKE-FREE ENVIRONMENT 208-A
RELATIONS PROCEDURES MANUAL

A.  MAINTENANCE OF SMOKE-FREE ENVIRONMENT

1. It is the respongbility of the prindipals'supavisors to inform employees, students,
parents, vigtors to the schoal, and the generd community of this policy.

2. The Boad will offer support in the maintenance of a smoke-free environment to
students through the provison of informetion through gppropriate sections of the Hedlth
curiculum & dl grade levds and to employees through the provison of information
about cessation programs.

3. While on out-of-school education programs or schoal rated activities, such as ahletic
events hdd on or off school/board property, saff and volunteers shdl not smoke while
in the presence of gudents

B. VIOLATIONSTO THE SMOKE-FREE ENVIRONMENT

1. Sudents who vidate this policy will be dedt with under the Aloohd and Drug Use
Palicy.

2. Community users of fadlities who vidate this policy will be dedt with under the Public
Use of Schoolsand the Use of E. L. Fox Auditorium Polices

3. Vigtorsto schodl property who vidlate this palicy a any time, will be advised by S&ff of
the Board's smoke-free environment palicy. Further vidaions of the palicy will resuit in
the individua (S) being asked to vacate the premises, and may leed to the invoking of the
Board palicy on Unauthorized Vigtorsto Schools

4, a) Employess who vidate this palicy will ke informed of the policy and requested
to sop the infraction.

b) Employees who continudly (more than twice) vidlate this policy will be reported
to the individud'simmediate supervisor.

C) The immediate supervisor will then use the following goproach when deding
with an employee who continues to violate this palicy:
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COMMUNITY
RELATIONS

SVIOKE-FREE ENVIRONMENT 208-A

PROCEDURES MANUAL

THREE

FOUR
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ACTION

i)

Veabdly adviee the individud to dop the infraction and advie or
regffirm the Board's Smoke- Free Environment Palicy.

Vebdly dae to the individud that the practice must dop. Make
individud awae of anokefree ewironmet policy and spedfic
procedures rdated to vidations. Inform individud thet athird infraction
will result in a written reprimand and such a report would be sgned by
the employee acknowledging receipt and placed in the employeds
personnd file

Request individud to sop.  Advise the employee of the right to
assoddion or federation representation, if such is gpplicable.

Indicate that after consultation with the gppropriate supervisory officer,
a written report will be prepared by the supervisor.  Indicate in this
report thet further violaions will result in a one-day suspenson without
pay.

The employee will have the opportunity to reed the report and it will be
sgned by the employee to acknowledge receipt. One copy will be
given to the employee; oneto be kept by the immediiate supervisor; one
copy to the assoadion or federation presdent, if such is goplicable a
copy forwarded to the gppropriate supervisory officer, and acopy st
to the Supeintendent of Human Resources for induson in the
employegsfile

Request the employee to sop and remind the employee of the previous
report contained in hisher parsonnd file Advise the employee of the
right to assodiation or federation representation, if suchisgpplicable.

After conaultation with the gopropriate supervisory  officer, the
immediate suparvisor will natify the employes, in writing, of a work
suspension for one day without pay. Indicate in the written report thet
further violations will result in supengon, without pay, for a Smilar o
longer duration.
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COMMUNITY SVIOKE-FREE ENVIRONMENT 208-A
RELATIONS PROCEDURES MANUAL

1) The employee will have the opportunity to read the report and it will be
sgned by the employee to acknowledge receipt. One copy will be
given to the employeg; oneto be kept by the immediiate supervisor; one
copy to the assoadion or federation presdent, if such is goplicable a
copy forwarded to the gppropriate supervisory officer, and a copy sent
to the Supeintendent of Humen Resources for induson in the
employegsfile

1 Employees a each sep of the process, asindicated above, will beinformed of the availability of
smoking cessation programs

2. Idedlly there should be few Studions where continued pdlicy vidlaions would result in
sugpengon without pay.

3. Assgance with amoking cesstion programs is avalable through the Wdlington-Dufferin
Gudph Hedth Unit.
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