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 PROCEDURES MANUAL 
 

     
POLICY 
 
It is the policy of the Board to permit the distribution of approved non-instructional religious 
materials in its schools in accordance with the procedures outlined below. 
  
 
Administrative Detail 
 
1. An individual or group wishing to distribute non-instructional religious materials through 

the school system shall apply to the Director of Education who will bring the request to 
the attention of the Board of Trustees.  

 
2. It is the responsibility of the appropriate Superintendent to supervise the distribution of 

non-instructional religious materials. 
 
3. Once approved, the distribution of non-instructional religious materials shall be restricted 

to students whose parents/guardians provide written consent for the distribution on Form 
110-1. 

 
4. At the beginning of a school year, parents/guardians may request an exemption from the 

distribution of all non-instructional religious materials to their children for that school 
year by completing Form 110-2. 

 
5. The distribution of non-instructional religious materials shall take place before or after 

normal school hours. 
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